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It is each student’s responsibility to read these policies and understand the content.  If you 

have any questions after we review this together, please see me. 

Anatomy & Physiology (BIO 101/102) is a two-semester sequence of courses, four credits each 

semester.  The prerequisites for BIO 101 are ENG007 or ENG025 or ENG022 AND MAT016 or 

Equivalent.  BIO 102 has BIO 101 as the prerequisite.  In order to continue to A&P II (BIO 102),  

you must have a grade of C or better in A&P I.  Check with an advisor in your major to see grade 

requirements. 

The course is offered by the Division of Health & Natural Science, Monica Maraska, RN, Dean, 

and the Department of Biology & Chemistry, Dr. Maria Isaza, Chairperson. 

Dr. Erianne's Course Web sites: 

MAIN WEB SITE for A&P I: http://www.gserianne.com/science/GerianneBio101/ 

Blackboard Learn will be used ONLY to securely post your grades, and grade-related 

information.  You are required to log in with your student ID and password to access 

Blackboard Learn.  

Course Description & Learning Objectives 

A&P I 

“The structure and function of the human organism is studied. Special emphasis is given to 

interrelationships of organs and organ systems. Cellular morphology and function are included 

for an appreciation of the adult form. The student is introduced to basic chemistry, the cell, basic 

tissues, the skeletal, muscular and nervous systems. Dissection is required as part of the 

laboratory syllabus.” (Source: CCM College Catalog). 



Study Groups 

It is strongly suggested that you set up study groups to review material and prepare for 

exams.  Based on recent personal classroom trials, this is a proven technique that leads to better 

student grades and understanding of the material.  Group size is best limited to three to five 

individuals.   

Tape recording lectures/review sessions 

It is acceptable to record my lectures and review sessions.  Please be sure no cords create 

hazardous conditions in the stairways or aisles.  Other professors may not allow recording, so 

always ask first.  Recording lectures is not a student right.  Lectures are copyrighted material and 

not for distribution. 

Special Note regarding equipment and safety in the A&P Laboratory  

Some A&P I labs (11, 12, 13) and virtually all A&P II labs require that you have gloves, a 

dissection kit (with replaceable scalpel blade), and protective eye wear which includes top and 

side protection (mandatory).  The college does not supply these items.   

DO NOT WEAR OPEN-TOED SHOES OR SANDALS IN LAB! 

Please refer to the SPECIAL EQUIPMENT REQUIRED note for each lab as listed your Lab 

Guide (handed out at the first lab). This will tell you which labs have special equipment/ 

protective lab wear requirements. If you do not have the required equipment for any lab, you 

will not be able to attend the lab and will receive a failing grade for that lab.   

Laboratory work requires care on part of the student.  Lab faculty will direct you in wearing any 

safety equipment when necessary.  All dissections will require the wearing of safety glasses; 

students unequipped will not be allowed in the laboratory.  Safety equipment in the room will be 

discussed in lab.  Any health condition (ex:  pregnancy, diabetes, hypertension, etc.) should be 

discussed with your medical professional, as it may relate to work done in the laboratory portion 

of the course.  It is recommended that you do not wear contact lenses to the laboratory.  If a 

splash should occur, the contact lens may trap the material against the eye. 

Tutors 

Faculty and/or student tutors are available on a walk-in basis at the Tutoring Center: Science, 

which is located in DeMare Hall 156.  Check the room schedule that is posted outside the door 

(it may not be posted the first week of classes).  I will also post the Tutoring Center's hours/tutor 

schedule on our Web site (gserianne.com) as soon as it's published.   

 

 



Grades 

The following tables provide the overall percentages for each exam and how your percentage 

grade corresponds to the letter grade you will receive on your college transcript: 

 

Lecture 
(4 lecture exams + 

Final Exam) 

**See note below 

about final exam grade 

replacing lowest grade 

Lecture Exam 1              15.00%  

Lecture Exam 2              15.00% 

Lecture Exam 3              15.00% 

Lecture Exam 4              15.00% 

Final Exam                     15.00% 

TOTAL                         75.00% 

  

Lab 

Lab Exams 

and Other 

Assessments 

Total 25% of 

Bio 101 

Grade 

Check with your lab 

instructor regarding 

% breakdown for 

laboratory 

assessments 

TOTAL                          25.00% 

 

Lecture Grade  

Lecture constitutes 75% of your overall grade for Bio-101.  There will be four (4) regular lecture 

exams (each worth 15.00% of your total Bio-101 grade) plus a final exam (also worth 15.00% of 

your total Bio-101 grade). 

NOTE: The A&P I Final Exam is cumulative, and will count as an exam grade (100 points, 

15.00% of lecture grade).   **NOTE: If your A&P I final exam score is higher than your 

lowest exam score, your lowest exam score will be replaced by the final exam grade.  

The following two examples illustrate how scoring higher on the A&P I final exam can boost 

your grade and (in this case) potentially move you up an entire letter grade (shown in parentheses 

following the calculations below).  

Example1: Lecture grades { 93, 86, 92, 80 }, Final Exam { 79 }, Lab average { 88 } 

 
                       _________Lecture__________     ___Lab___ 

Final grade = [ (93+86+92+80+79)/5 * 75% ] + [ 88 * 25% ] =  64.5% + 22.0% = 86.5% (B) 

 

Example2: Lecture grades { 93, 86, 92, 80 }, Final Exam { 92 }, Lab average { 88 } 

 
                       _________Lecture__________   ____Lab___ 

Final grade = [ (93+86+92+92+92)/5 * 75%] + [ 88 * 25% ] =  68.3% + 22.0% = 90.3% (A-) 

 

 
Letter 

Grade 

 
Numerical 

Average 

GPA 
Quality 

Points 

 A 93.0 – 100.0 4.00 

  A- 90.0 – 92.9 3.67 

  B+ 87.0 – 89.9 3.33 

B 83.0 – 86.9 3.00 

 B- 80.0 – 82.9 2.67 

  C+ 77.0 – 79.9 2.33 

C 70.0 – 76.9 2.00 

D 60.0 – 69.9 1.00 

F <   59.9 0.00 

 
 

 

 



Laboratory & Laboratory Grades  

Your laboratory grade constitutes 25% of your grade for Bio-101.  Laboratory exams and 

additional assessment criteria will be determined by the instructor teaching your lab section.  

Note that you MUST pass BOTH the A&P I laboratory and lecture components with at 

least an average of 60% (D) in order to pass Biology 101.  If you do not have a passing grade 

in BOTH the laboratory and lecture, you will be issued an "F" grade for the course even if your 

course average calculation results in a passing grade. Those failing Bio-101 Laboratory will 

NOT be allowed to take the Bio-101 Final Exam, since failure of the Laboratory is an automatic 

“F”. 

** Remember that A&P Laboratory attendance is mandatory, and if you 
accumulate three (3) absences, you will receive a failing grade for Biology 

101 (A&P I).   
 

Grades will be posted only on Blackboard Learn.  You will need to log in to Blackboard to 

access your grades securely.  If you do not want your grade posted on Blackboard for any reason, 

please notify me in writing or by email.  

Biology 101 Final numerical grades (see above) are determined as follows:  

 

    [ (Lecture Exam scores + XC) + Final Exam score ] / 5 * 0.75  +  (Lab average * 0.25) 

Extra Credit (XC)  

There may be extra credit assignments posted during the semester for topics that I feel demand 

additional study and time on your part.   At the END of the course, points from XC assignments 

will be added to the SUM OF ALL YOUR POINTS FOR REGULAR LECTURE EXAMS (not 

the final exam), and that sum will be then divided by four (4) to calculate your average for 

lecture.  You will receive full credit if I can determine that you made an honest effort to do the 

assignment (even if you made mistakes).  You will receive fewer points if I feel you didn't make 

an honest effort, rushed through the assignment just to hand it in, or copied your XC assignment 

from another student (the last of which will have other consequences).  

The number of  points given for a XC assignment may not seem like a lot for the amount of work 

involved.  However, think of it this way: you not only receive additional points on your exams 

for doing the assignment, but you will most likely get more of the test questions correct on that 

topic on the exam!   That adds up and I guarantee you'll be better off for having done the 

assignment(s).   XC points will be added to your highest three lecture exam percentages. 

I will announce in class that extra credit assignments are posted on our class web site.  It will be 

your responsibility to go to the Web site and download/print the assignment, and then hand 

it in by the due date, which will be posted/announced.  Extra credit assignments turned in 

after the due date may be corrected, but you will receive no credit for them.  



Scantron Exam rules – PLEASE READ THESE! 

 

- Please be sure to use a #2 pencil to mark your answers on the Scantron sheet. If you 

use ink or another weight of pencil, the Scantron may not be read correctly and you will 

most likely fail the exam. 

 

- The Scantron grading machine will consider an incomplete erasure as an answer and 

mark you wrong. If you are marked wrong because of this, your answer is wrong and the 

Scantron grade shall prevail. 

 

- The Scantron grading machine will mark you wrong in situations where there is more 

than one answer or no answer at all. The Scantron grade shall prevail if this occurs. 

 

- If you mark an incorrect answer or leave an answer blank on the Scantron, but mark it 

correct on the physical test, the Scantron grade shall prevail. 

 

- The Scantron bubbles must be filled in darkly or answers will not register and be marked 

incorrect. If this occurs, the Scantron grade shall prevail. 

 

- In view of the above: 

BE EXTREMELY CAREFUL WHEN COMPLETING THE SCANTRON AND 

MAKE SURE THE ANSWERS ARE WHAT YOU WANT THEM TO BE, WITH 

NO INCOMPLETE ERASURES, BLANKS, OR MULTIPLE ANSWERS. 

Makeup Exams 

Makeup exams are given at the sole discretion of the faculty with prior approval only.  It is not a 

student right to be given a makeup exam.  Due to limitations of my schedule, if I can administer 

a makeup exam, it will typically be from 6:15 AM until 7:30 AM on a day before, but not 

after, our next class meeting. You will need to make an appointment, and meet me in my office 

NOT LATER THAN 6:15 AM.  

If I can accommodate you for a makeup exam, I will.  Please realize, however, that I may not be 

able to give you a makeup exam for any number of reasons - so please think very carefully 

before you decide not to take an exam.   

Online Learning Support from Pearson (OPTIONAL; NOT REQUIRED) 

The Mastering A&P Web site (http://masteringaandp.com/) has been developed to support your 

textbook and is a good aid for rounding out your understanding of the course material.  

Textbook-specific content like quizzing, case studies, objectives, and Web links can all be 

accessed by choosing from tabs at the top of the MAP Home Page. These materials are designed 

to help you succeed in your course. You can also access a virtual anatomy practice tool, Practice 

http://masteringaandp.com/


Anatomy Lab, through the Mastering A&P Web site that is associated with the laboratory 

portion of the course.  

In order to access the MAP site you will need an access code that either came with the 

textbook/textbook package you purchased or which you may have purchased separately.  If you 

haven’t used MAP before, you will need to register at the MAP site using your access code, 

which has the format: XXXX-XXXXX-XXXXX-XXXXX-XXXXX-XXXXX and will use capital 

letters in place of the x's.  You will also be asked to input a course ID, which for 

LECTURE this semester is MAPERIANNE12222, and for LABORATORY is 

MAPERIANNE01692. 

Cell Phones, Pagers, Etc. 

During regular Lectures/Labs - Please turn off cell phones, pagers, or any other devices, which 

may disturb others, during class time.  It is disrespectful to your professor and classmates to be 

talking or texting during class.  It is not tolerated, and you will be asked to leave class. 

If it is necessary for you to leave your cell phone on in order to receive a critical call, please let 

me know before lecture or lab begins. 

During Quizzes or Exams - ****ANYONE OBSERVED WITH A CELL PHONE IN THEIR 

HAND OR LAP DURING EXAMS WILL AUTOMATICALLY RECEIVE A ZERO FOR 

THAT EXAM, REGARDLESS OF WHY YOU WERE USING THE PHONE.    

Requests for Letters of Recommendation 

Students asking for a recommendation (transfer, grad school, employment) must have been 

enrolled in two of my courses wherein grades of A or B were earned (minimum course average = 

80).  Please note: if your attendance in lecture and/or lab is not consistent and/or your conduct in 

class/school does not meet the standards of maturity expected of healthcare professionals 

(talking, disrupting class, cheating, items listed under 'Conduct' below, etc.), I will not agree to 

write a letter of recommendation for you. 

If you request a letter of recommendation from ANYONE, be courteous and provide them with 

at least the following information: 1) the contact person/committee name to whom the letter 

should be addressed, 2) the name of the Program to which you are applying, 3) the FULL 

address and telephone number of the person/committee/institution to whom the letter is being 

sent, and 4) the date by which you need the letter. 

You should give the person writing the letter at LEAST a one-week lead time, preferably two 

weeks.  Remember, everyone is busy!  And, as the saying goes, "A lack of planning on your part 

does not constitute an emergency on my part." 

 



Cheating 

“In order to maintain academic integrity at County College of Morris, the college community 

will not tolerate any forms of academic dishonesty. Examples of unacceptable forms of 

dishonesty include cheating, copying, fabrication, plagiarism, unauthorized collaboration, 

submitting someone else’s work as one’s own; dishonesty through the use of technology such as 

sharing disks, files, or programs; access to, modification of, or transfer of electronic data, system 

software or computing facilities. The intent of this policy is to promote academic integrity, and 

to arrest all forms of academic dishonesty. 

When incidents of academic dishonesty occur and the faculty member chooses to submit a 

formal complaint of the incident to the Dean of Student Development, the Dean will refer the 

complaint to the Academic Integrity Review Board, which is composed of faculty, academic 

administrators, and the Dean of Student Development. The Academic Integrity Review Board 

will review the circumstances surrounding the incident and make a recommendation of 

appropriate disciplinary action. Penalties imposed on the student who violates this policy may 

vary from failing the unit of work to expulsion from the college.” (CCM College Catalog). 

I do not tolerate cheating in any form or for any reason.  There is no allowance in the American 

education system for the concept of “helping others”.  Anyone caught cheating or “helping 

others” in the laboratory or lecture will receive an ‘F’ for the course and will be reported to the 

Dean of Student Development with a recommendation for academic dismissal from the 

college.  Cell phones, pagers, PDAs or any other form of communication must be turned off 

during exams; failure to do so will result in the assumption of cheating.  If a student is found to 

have cheated a permanent record is placed on his/her transcript. 

Conduct 

“The purpose of the Student Code of Conduct is to protect the college, its academic and social 

community and its property from harm resulting from acts of its students that may cause injury 

or threat of injury.  The code defines prohibited conduct and provides imposition of appropriate 

discipline upon those students whose acts violate its standards of conduct, by means of hearing 

procedures that afford both prompt disciplinary determinations and appropriate due process to 

the alleged violator. 

The following acts, when committed by students of County College of Morris, shall be deemed 

misconduct under this code, subject to imposition of discipline under this code.  This code 

applies to conduct engaged in while attending college functions on-campus or off-campus, or 

functions of college-sponsored organizations conducted on-campus or off-campus. 

1. Intentionally or recklessly causing physical or psychological harm to any person, or intentionally or 

recklessly causing reasonable apprehension of such harm. 

2. Engaging in hostile conduct or disorderly behavior that might incite immediate violence. 

3. Engaging in abusive or demeaning conduct or obscene gestures directed toward another individual or group 

of individuals which has the effect of creating a hostile environment and impedes the rights and privileges 

of other members of the college community. 

4. Unauthorized use, possession or storage of any weapon. 



5. Intentionally initiating or causing to be initiated any false report, warning or threat of fire, explosion or 

other emergency. 

6. Intentionally or recklessly disrupting college operations or college-sponsored activities. 

7. Use, possession, distribution or sale of, or being under the influence of, illegal narcotics, chemicals, 

psychedelic drugs or other dangerous substances unless prescribed by a doctor.  (See CCM Substance 

Abuse Policy.) 

8. Unauthorized use or misuse of fire safety equipment. 

9. Furnishing false information to the college including forgery, alteration or misuse of college documents, 

records or identification. 

10. Academic dishonesty, including cheating, fabrication, facilitating academic dishonesty and plagiarism. 

11. Unauthorized access to, modification of, or transfer or electronic data, system software or computing 

facilities. 

12. Theft of college property or knowing possession of stolen college property. 

13. Destruction, damage or misuse of property of the college or others on campus. 

14. Failure to comply with reasonable directions of college officials issued in the performance of their duties 

intended to insure the orderly or safe conduct of college programs, activities or operations, or the proper 

orderly and safe use of college property. 

15. Unauthorized presence in or use of college premises, facilities or property. 

16. Unauthorized use and/or possession of fireworks on college premises. 

17. Any gambling prohibited under the laws of the State of New Jersey. 

18. Unauthorized use or misuse of the college name for soliciting funds or for sponsorship of activities or on 

printed matter. 

19. Violation of college regulations or policies, including campus motor vehicle regulations or federal, state of 

local laws. 

20. Violation of the terms of any disciplinary sanction imposed in accordance with this code.” (CCM College 

Catalog). 

Closings or other Extenuating Circumstances 

**NOTE: ALWAYS check the Announcements Page of our class Web site for up-to-date 

information about unusual circumstances or changes to the class schedule.  I will post 

information on this page as soon as I know about it.  Remember: it is your responsibility to 

check this page often. 

To the extent possible (technology allowing!) I will also send an email through Web Advisor to 

your CCM email address.  Please check your CCM email often.    

Content Caution 

The course content will be descriptive, in detail, of all the body systems.  The use of audiovisual 

materials, internet resources and the language and images presented may be graphic, but are 

required to discuss and understand the structure and function of that body system.  Be advised 

that the male and female reproductive systems are taught in the same manner as any other body 

system.  There may be language used which some individuals find offensive.  If you are 

uncertain if this is a concern, as an illustration please examine the reproductive chapters in the 

textbook or speak with me.  

 

 



Student Accommodations  

In accordance with the policies underlying Section 504 of the Rehabilitation Act of 1973, the 

American with Disabilities Act (ADA) of 1990, the ADA Amended Acts (ADAA) of 2008 and 

County College of Morris policy, no qualified individual with a disability shall, solely on the 

basis of that disability, be excluded from participation to County College of Morris programs or 

activities. Students may seek reasonable accommodations for their documented disability by self-

identifying and registering with the Office of Accessibility Services. Students who are approved 

through Accessibility Services for classroom accommodations are encouraged to meet with 

faculty members on an individual basis to discuss their specific needs. To register or learn about 

services, students may contact the Office of Accessibility Services at 973-328-5284 or 

disabilityservices@ccm.edu. 

 

Dissection Policy  

The faculty of the Department of Biology and Chemistry believe that the use of animals is an 

integral part of the learning experience for biology majors.  Therefore, courses in biology and 

biologically related curricula, such as Nursing, will employ the use of animals whenever 

appropriate to the respective curriculum.  The faculty further believe that students in these 

courses, regardless of academic major, will be expected to meet the requirements of the course 

without exception.  The position of the faculty is that students enrolled in these courses do so as 

a completely voluntary act and for the purpose of serious academic and professional 

development. 

Students in the non-major biology courses are recognized as individuals who do not have a direct 

professional need for laboratory course work.  Therefore, consideration can be given to 

demonstrated and sincere moral and/or religious views on the matter of dissection and the use of 

animals in the laboratory.  Such consideration will be given on the basis of sincerity and depth of 

conviction demonstrated by the student, as well as the impact on the learning objectives of  the 

course. 

Students who wish to apply for such consideration may do so in writing, by following the 

procedure outlined below: 

 1. The student's appeal must be presented to the instructor, by the SECOND DAY of 

classes.  Students are expected to have prior knowledge of the requirements of the course from 

the catalog description and the course  syllabi available for reference.  Students who intend to 

file an appeal are encouraged to do so prior to the beginning of classes so that the matter may be 

resolved as early as possible. 

2.  The student appeal may be demonstrated along the lines of moral and/or religious 

convictions.  The objectives of these appeals are explained below: 

a.  Religious Conviction - the student should demonstrate his or her religious conviction and the 

religious doctrine upon which the conviction is based in writing. 

mailto:disabilityservices@ccm.edu


b.  Moral Convictions - the student should present a position paper clearly explaining his or her 

moral conviction and how it relates to academic experience  presented in the course.  The student 

should be able to clearly demonstrate how each laboratory experience he or she is seeking relief 

from would involve his or her stated convictions.           

3.  Once the appeal has been submitted to the instructor, he or she will review the appeal along 

with other faculty.  The student will be given a written decision by the last day of the second 

week of classes.  

Student Information Technology Usage: SUMMARY STATEMENT OF 

RESPONSIBILITY FOR STUDENT USE OF INFORMATION TECHNOLOGY AT 

COUNTY COLLEGE OF MORRIS 

County College of Morris provides information technology necessary for gaining access to 

resources that promote its mission and goals and provide an atmosphere that encourages the free 

and open expression of ideas.  Information technology in classrooms, laboratories, and other 

computing facilities on campus may be used for purposes related to academic studies, official 

business with the college, and other college-sanctioned activities.Accessing and using 

technological resources are privileges. Certain responsibilities accompany such privileges; 

understanding these responsibilities is important for all information technology users.   

By utilizing information technology at County College of Morris, users agree to abide by this 

policy. Users of County College of Morris's computing facilities agree to: 

1)  Take responsibility for the protection and appropriate use of any CCM account and its 

associated data. 

2)  Respect the privacy of information stored using CCM's computing facilities, whether this 

information belongs to the user or to others.  

3)  Abide by any patent or copyright restrictions which may relate to the use of CCM’s 

computing facilities, products, or documentation. 

4)  Refrain from using CCM's computing facilities for any form of private financial gain. 

5)  Refrain from using computing privileges to access other computing facilities to which the 

CCM network is connected without the appropriate approvals to do so. 

6)  Take no actions that constitute misuse of user access privileges.  Misuse of privileges and 

improper use of information technology includes, but is not limited to, the following: 

a)  Engaging in behavior that causes or may cause the destruction of or damage to equipment, 

software, or data belonging to CCM or to other users; 

b) Violating or attempting to bypass system securities; 

c)  Violating computer software license agreements;   

d)  Making unauthorized use of computer accounts, passwords, or access codes; 

e)  Seeking information on, obtaining copies of, or modifying files belonging to other users; 

f)  Engaging in any form of academic dishonesty, such as plagiarism, cheating, or the 

unauthorized copying of copyrighted material; 

g)  Harassing, libeling, or slandering other users; 

h)  Engaging in any form of illegal activity; 

i)  Engaging in any behavior that interferes with other technology users in public use areas; 



j)  Downloading information without proper approval from a college administrator. 

Violation of the statements described above will be dealt with in accordance with normal 

disciplinary procedures of the college.  Illegal acts involving college communication resources 

may also be subject to prosecution by local, state and/or federal authorities.  The college reserves 

the right to extend, limit, restrict, or deny privileges and access to its information systems and 

technologies when presented with evidence of a violation of this or other college policy, or local, 

state and federal laws.”  August, 2005. 

Welcome to Anatomy & Physiology!  

I look forward to working with you this semester. 

Dr. Greg Erianne 

Revised for Fall 2017; Subject to revision at the discretion of the faculty 


